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What is CMR?
Business process to collect information on 
Contracted efforts

Applies to service contracts, including 
Architect-Engineer

Contractors report data such as:
Location where work was performed
Direct labor dollars
Direct labor hours
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When do I report CMR?
By 31 October following the fiscal year (FY) the 
service was performed

Current Fiscal Year (FY10):
1 October 2009 thru 30 September 2010

FY10 reporting by 31 October 2010

Recommend reporting immediately following 
completion of work
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Where Do I Report?
https://cmra.army.mil/Login.aspx

https://cmra.army.mil/Login.aspx
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What Do I Report?
Order Data Tab

Total Invoiced Amount
Entered in US Dollars and including subcontractors.
Refer to CMR Worksheet for conversion rate

Contact Data Tab
Contractor Point of Contact (POC) inputting data

Location Data Tab
Federal Service Code (FSC)

Refer to CMR Worksheet for FSC
C211 for Architect-Engineer Services
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What Do I Report? (Continued)
Location Data Tab (Continued)

City or Installation of Service
Country
Direct Labor Hours
Direct Labor Dollars
Weapon System Support
Questions about Contract Performance
Government Supervision
Government Tools and Equipment
Government Facility
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https://cmra.army.mil
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Register as Contractor
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Example of Registration Screen.
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First screen after you log into the system.
Search for contract number without
any dashes.
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If you get this screen, contact the Contract Specialist.
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Example of what the screen looks like before the task order 
number is entered.  If you don’t see your task order number, 
contact the Contract Specialist who sent the award notice.
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Contractor

Verify NDAA Elements have been input by the 
Government.  If so, click on the task order number 
you are completing the CMR for, i.e. 0008 below.
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sdfasdf

Verify Government has input order details.
If so, click the “Edit” button and add the
“Total Invoiced Amount” per the instructions
in the CMR worksheet.
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Contractor Name
Insert “Total Invoiced Amount” and click the
“Update” button.
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Verify Government has input Contracting Officer
and COR/COTR.  If so, input contact information of
Contractor employee completing CMR.



17 BUILDING STRONG®

Example of Contact Data screen if Government 
has not input their portion.
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Click on “Add New Location” button to begin
Inputting Contractor created data.
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Example of “Location Data” screen
before information is input by the
Contractor.  Complete fields with an
asterisk (*) per the CMR worksheet.
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Verify the Government has input the
fund cite information.



CONTRACT MANPOWER REPORTING 
WORKSHEET 

 
GOVERNMENT CREATED INFORMATION: 
 
1. Contract Number: 
2. Contract Fiscal Year: 
3. NDAA Elements: 
  -  Form of Contract Action: 
  -  Contract Type: 
  -  Performance-Based Services Acquisition: 
  -  Non-DOD Purchasing Agency: 
  -  Competed Action: 
  -  If Competed, Number of Offerors: 
  -  Small Business: 
  -  Small Disadvantaged Business: 
  -  Women-Owned Small Business: 
  -  DoD Administering Component: 
  -  Contracting Organization: 
 
ORDER DATA TAB 
 
1. Fiscal Year:   
2. Order Number: 
3. Requiring Activity UIC: 
4. Command: 
5. Contractor Company: 
 
CONTACT DATA TAB 
 
1. Contracting Officer (KO): 

-  First Name: 
  -  Last Name: 
  -  Phone Number: 
  -  Email Address: 
 
2. COR/COTR: 
  -  First Name: 
  -  Last Name: 
  -  Phone Number: 
  -  Email Address: 
 
FUND CITE TAB 
 
1. Basic Symbol: 
2. Operating Agency: 

j2ctcmdp
Text Box
Example CMR Worksheet attached to Task Order 



3. Department: 
4. MDEP: 
5. Element of Resource: 
6. AMSCO: 
7. FY Dollars: 
 
GOVERNMENT SUPPLIED INFORMATION: 
 
Contractor Manpower Reporting (CMR) Conversion Rate:  ¥108.9969/$1.00   
 
LOCATION DATA TAB 
 
1. Federal Service Code (FSC):  C211 (Architect-Engineering Services) 
 
CONTRACTOR OR SUBCONTRACTOR CREATED DATA: 
 
ORDER DATA TAB 
 
1. Total Invoiced Amount:  Entered in US Dollars and including subcontractors 
 
CONTACT DATA TAB 
 
1. Contractor:  Name of employee creating data 
  -  First Name: 
  -  Last Name: 
  -  Phone Number: 
  -  Email Address: 
 
LOCATION DATA TAB 
 
1. Federal Service Code (FSC):  See Government supplied information 
2. City or Installation of Service: 
3. State:  Leave “Select One” if outside the US 
4. Zip Code:  Not required if outside the US 
5. Country: 
6. Direct Labor Hours:  Including subcontractors 
7. Direct Labor Dollars:  Entered in US Dollars and including subcontractors 
8. Weapon System Support: 
9. Questions about Contract Performance: 
10. Government Supervision: 
11. Government’s Tools and Equipment: 
12. Government Facility: 
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